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    Job Skills Matrix 
 

 Basic 
Skills Soft Skills Quality System Hard Skills Computer Skills 

Key 
 

X = Required 
O = Optional 
N = Not 

applicable 
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Management                                       

Sales                                       

Administration                                       

Engineering                                       

Quality                                       

Production                                       

                                       

                                       

                                       

                                       

                                       

   

 


